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Housekeeping
• If you have problems hearing the presentation, dial in on a

telephone. Dial-in information:

• in the Event Info tab at the top-left of the screen

• in your registration email

• Dialing in for audio is recommended for best sound quality.

• All attendees’ lines have been muted due to the high
number of participants.

• For questions or comments, use the “Q&A” function.
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Objectives

• Today’s session will cover the following topics:
• Registration Upload File Template
• Initial Material Ordering
• Late Precode Orders
• General Reminders

• Retester Registrations
• Braille Test Takers
• OOD/OOS
• ADPL
• TX Unique Staff ID
• Updated Secure Browsers
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Registration Upload File Template
• All summative programs:

• TX-UNIQUE-STUDENT-ID (TSDS Student UID)
field – No longer required

• Test Assessment Type

• Updated Field Name

• Test Version Codes- Oral Admin (Y) and Large
Print (X) used for paper registrations
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Registration Upload File Template

• TX-UNIQUE-STUDENT-ID

• No longer required for registration via upload

• Retesters TSDS Student UID ID auto-populated from PEIMS
submission

• Test Assessment Type Field

• Accepted values: “I” and “blank”

• Must leave blank for summative administrations

• Enter I for interim registrations

5



Registration Upload File Template
Updated Field Name:

• The STAAR EOC Test Version Code field (AW) renamed to Test Version
Code - EOC.

• This is used to indicate PNP accommodations for online testing and
designated  supports for paper testing.

• See page 28 of the Data File Format for Student Registration (PDF)
below.
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Registration Upload File Template
Test Version Code:

• A value of X (Large Print) or Y (Oral Admin)  entered in the
Test version code field by the precode registration deadline
will be used determine initial order quantities.

NOTE: An error will be returned if X or Y applied to an online 
test registration.

Adding Oral Admin/Large print via UI:
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Initial Material Orders
Beginning with the December 2019 EOC administration, the participation counts 
window is discontinued. 

• Initial material orders will be based on paper registrations entered into the
Assessment Management System at the close of the precode registration
window.

NEW: Test Mode/Material Counts Report (Reports>Orders)

• Identifies test material counts based on registrations

• Updates nightly

• Counts do not include 10% district overage
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Initial Material Orders- December 2019
• Oral administration and large print orders may be placed as

additional materials orders in the Assessment Management
System (Orders > Additional Materials)

• For these materials only, the Additional Materials order
window will be opened during the precode registration
window.
• Orders placed as additional material orders packaged at the

district level

• Tracked separately from initial orders

• Shipped with initial materials
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Initial Material Orders - Spring 2020

NEW: Initial Orders

• Identifies test material counts based on registrations

• Allows for input of additional material counts to be provided above
initial materials based on registrations (no limit on increase)

• Provides total sum of test booklets by type

• Counts do not include 10% district overage
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Late Precode Orders

Districts that miss the precode registration window will have an 
opportunity to request late  precodes in the Assessment 
Management System for a fee.  
• Orders > Late Precode
• Includes any new paper registrations or online registrations

that have been converted to paper
• Shipped & tracked separately from initial precode materials
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Late Precode Orders

• Districts ordering late precodes will be assessed a fee based
on precode quantities as noted below:

• Tier 1 (1 – 1,000 precodes):  $150

• Tier 2 (1,001 – 2,500 precodes):  $200

• Tier 3 (2,501 + precodes):  $250
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General Reminders – Upcoming Activities

December 2019 – Retesters

• “Retester verification roster available” in the Assessment
Management System beginning August 12, 2019

• Test registrations are rolled over

• Same test mode last attempted

• Braille and oral administration rolled over as regular paper

• Home CDC last tested

• Enrolled grade last tested

• Register new testers
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General Reminders – Upcoming Activities

December 2019 – Retesters

• For a full listing of retesters, download the following on the date
noted on the Calendar of Events for Retester File Posted.

• Students Campus Report

• District Students Home Campus Report

• Download Search Results from Students > View/Edit (by campus only)

• Updates can be applied directly to the reports above and uploaded
back into the system to make changes.
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General Reminders – Upcoming Activities

December 2019 – Retesters

Things to consider: 

• Are all my retesters registered?

• Will testing modes be the same?

• Do any of my students testing online need new or different PNP
settings?

• Do I have any new registrations (block schedule, New to Texas, etc.)?

• Do I have any student transfers?

• Do I need to update grade levels?

• Do I need to update campus assignments within my district?
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General Reminders – Upcoming Activities
Braille

• Braille test versions not rolled over for retester

• Test taker is rolled over as paper

• Braille version is not

• Initial Braille orders placed during the precode file submission
window

• MUST indicate Braille test version for all students requiring Braille
test in order to receive precodes and Braille materials

• MUST contact the Texas Assessment Support Center for additional
Braille tests after the precode window

• MUST contact the Texas Assessment Support Center for braille test
takers who also need STAAR Paper with Embedded Supports
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General Reminders – Upcoming Activities
Out-of-District (OOD) / Out-of-School 
(OOS) Test Site Registration

• December 2019:
August 5 – September 6th

• Registered sites do not carry over
from prior administrations

• Separate form for each site (campus)

• Corrections or updates made by
submitting another form (last entry
provided for a campus accepted)

• Accessible at
https://www.texasassessment.gov
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General Reminders: Online ADPL
• Districts submit ADPLs online by December 17

• via Assessment Management System (Orders > ADPL)

• Registration for New District Testing Coordinators Webinar –
September 10, 2019

• Registration link emailed to District Testing Coordinators (bi-weekly
communications)

• Registration links posted to
https://www.TexasAssessment.gov/administrators/training
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General Reminders – Upcoming Activities

• TX-UNIQUE-STAFF-ID (optional)

• Links teacher to student by subject

• Allows teacher level reporting in the Teacher Portal

• Cannot be updated after scores are reported
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General Reminders – Upcoming Activities
Secure Browsers

• Reference the Secure Browser page (Online Testing > Secure Browser) 
in the Assessment Management System for the most up-to-date 
versions of the STAAR Online Testing Platform.

• NEW Webinar: Technology Staff Network Configuration, Secure 
Browser Installation, and Device Set Up – October 22, 2019

• Registration link posted to 
https://www.TexasAssessment.gov/administrators/training
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Questions
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Customer Support
Texas Assessment Support Center

• Monday – Friday

• 8:00 a.m. – 5:00 p.m. (CT)

• 7:00 a.m. – 7:00 p.m. (CT) (extended hours during testing)

• (855) 333-7770

• STAAREOC@ets.org or STAAR3-8@ets.org

• Click the chat link in the Help Documentation tab in the
Assessment Management System.
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